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Part	II
• Create	a	Presentation

◦ Create	&	Format	a	Chart
• Create	a	Spreadsheet
• Learn	How	to	Create	All	Types	of	Links

◦ 1:1,	1:many
◦ Subcell	linking

• Publishing	&	Partial	Publishing
• Navigating	Link	Properties
• Purple	Question	Mark

Agenda
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Adobe Flash Player HTML5

From Classic to Next Gen

Disabled on 12/31/2020
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Key	Features	and	Functionality:	

• HTML5
• Can	utilize	split-screen	view	with	a	Spreadsheet
• Multiple	monitors	view
• Continuous	scrolling
• Many	right	click	options	have	moved	to	the	right	hand	panel	now
• Document	Health	Check,	rather	than	Validation	/	Pagination
• Separate	Filing	experience	in	Next	Gen
• Publish	Links
• Real-time	Collaboration

NextGen	Documents
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Example	Use	Cases:	

• Process	Dashboards
• Flowcharts
• Internal	Management	Decks
• External	Reporting

Presentations
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Presentations	-	Right	Hand	Panel	-	Slide	Properties
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Presentations - Layouts
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Presentations	-	RHand	Panel	-	Shape	Properties
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Presentations	-	RHand	Panel	-	Chart	Properties
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Presentations	-	Chart	Data
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Presentations	-	Slide	Outline



Demo

Presentations

• Slide	Layouts
• Slides
• Charts	&	Editing
• Flowcharts
• Publish



Your	Turn!Create	a	Presentations
1. From	Wdesk	Home

a. Click	Create	>	Presentation	>	Presentation	from	Template	
b. Choose	the	"Workiva	Platform	Training	-	Presentations	Template"

2. Go	to	File	in	Presentation	>	Rename	and	change	name	to	"YourName	Pres	-	MM.DD.YY"
3. Move	your	presentation	to	today's	Participants	Files	folder	in	Home
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Chart	Basics

Charts
• A	wide	variety	of	charts	

are	available	
• Easily	update	charts	

from	the	chart	data	tab
• Data	can	be	linked	for	

chart	automation



Your	Turn!Charts	-	Activity

1. Add	a	new	slide	called	"Sales	in	Q1"
2. Insert	a	Column	Chart
3. Open	Chart	Data
4. Go	to	"Source	Information	-	Copy/Paste"	and	copy	chart	data
5. Go	back	to	your	new	chart's	data	tab

a. Paste	(you	may	need	to	select	Apply	Formatting	option	from	
clipboard)

6. Delete	unwanted	columns	(D,F,G)
7. Make	it	match	the	chart	you	see	in	the	"Source	Information	-	Copy/
Paste"	document	(see	also	example	chart	on	the	next	slide)
a. Update	chart	title,	labels,	and	formats	for	both	axes
b. Add	label	angles	to	bottom	axis
c. Try	to	change	the	color	of	a	column

Note:	Click	each	item	(column,	title,	etc.)	to	edit	in	a	chart,	Prefix	and	Suffix	edits	are	under	Chart	Data
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?s

Presentations	&		Charts
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