DESIGNED REPORTING

Document setup -
Starting with
InDesign
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Styles must not
be in folders.

Style names
must be web
complaint

1

Make sure
styles are
applied to all
required
content

Import Word file into
the Workiva platform

7

Workiva Platform

Content and styles are
now in the Workiva
platform.

} Important: Avoid PDF to Word conversion

Workiva Confidential and Proprietary Information

This datasheet shows how to take content from an
existing InDesign file and migrate it to the Workiva
platform together with the styles.

If you want to get content and styles into the Workiva
platform follow the steps below.
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Style overrides
should be
cleared

Copy all required
text/table
contentinto a
single threaded
text frame
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For more detailed
instructions please see:

How to bring
InDesign content
onto the platform
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Turn white
text to black
Vae®
Paste all content
into Word in one
copy and paste*
workiva

* If there is too much content to copy and paste into Word in one go then split it and
copy it into separate Word files and then copy those into one master Word file
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